f the Midlands CFC
Card Instructions/Example

>CFC

Combined Federal Campaign

You can only designate to "CFC Approved" organizations. Use the "charity search" function on the CFC Home
Page for a complete listing of CFC Approved Charities. Adding organizations not listed, or “write-ins” is prohibited
by CFC regulations and donations to such organizations will be treated as Undesignated Funds.

How to Fill Out the 2015-2016 CFC Pledge Card

1. Print your last name, followed by your first name and middle initial.

2. Check the corresponding box to indicate whether you are a civilian employee or in the military.

3. Print the name of your federal agency and office.

4. Print your social security number. NOTE: Only USPS employees may enter their Employee ID.
5. Print your work address, including the zip code.

6. Print your work telephone number.

7. In the civilian or military section, indicate the amount you would like deducted each pay period by
placing an "X" in the appropriate box. You can check one of the most common donation boxes or write in
a different amount on the bottom line of this section. Multiply your "write-in" amount by 26 pay periods
for civilian or 12 pay periods for military to get your total gift.

8. If you wish to make a one-time donation by check or cash, indicate the amount in the section marked
Cash/Check Amount. If donating by check, enter the Check Number. Make checks payable to the
“Combined Federal Campaign” — not “CFC.”

9. Enter the Date of your Contribution.

10. Print the five-digit charity code of the charity (charities) or federated groups that you wish to
designate your gift.

11. Specify the total dollar amount you wish to designate to each charity or federated group.

12. If you would like your home address and/or personal email address to be provided to the charities you
have designated, print your home address and/or personal email address in the Information Release box.

13. If you want to release the amount of your pledge(s) to your designated charities, check the box so
marked.

14. For payroll deductions only, sign and date the pledge card to authorize the deduction from your
paycheck.

See Next Page for Example
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CFC Campaign Number 0552 ATTENTION PAYRCLL OFFICES:
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CONTRIBUTION: Fill in the
in the total of your annual

blank showing the amount of your payroll alk{tment, cash o check contribution. Write
contribution in the space provided.

ALLOTMENT SOURCE

AMOUNT INTERVAL TOTAL GIFY

MILITARY PAYROLL
Branch of Service?

x 12 months S

CIVILIAN PAYROLL

$
$ ] 5 x 26 pay periods S ‘3 70

CASH/CHECK

Check Numb

CFC oy ions do not provide goods or services in whole or partial consideration for
Organizations via this pledge card.

[make check poyobir ta the Combired Federol Ci

Any information you enter below will be released, along with your name, to the charity(ies) to
which you made a pledge. Do not enter your work address or email,

Home Address:

INFORMATION RELEASE (OPTIONAL)

DESIGNATED GIFT: To designate to one or more charities or federated
groups, fill in the charity code(s) and dolfar amounts above. Undesignated
gifts are distributed among all organizations in proportion to their pledges.

Personal Email Address:

O In addition ta my contact information, | authorize the CFC to release the amount of my pledge to the
charityfies| | designated above.
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PAYROLL DEDUCTION AUTHORIZATION
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1. The Numbers in the Right Side Circle Should add up to the total Gift
Amount. If they do not, and we cannot get a hold of you, we will assume
that totals per charity are correct.

2. Fill this portion out if you would like your designees to know your
information.

3. Remember, the top copy of the pledge card (The only one with your SSN),
will go to YOUR Payroll administrator. The 2" copy will go to your
Keyworker, CM to give to the Loaned Executive, and eventually to the
PFCO (United Way of the Midlands).
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